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PURCHASING DOCUMENTATION ON
Open RFQ

	Subject of the   purchase
	Sale of Bus (MAZ 256170) Exploited by MTS Armenia CJSC (III)


1. General provisions
All the terms and abbreviations applied in the present Purchasing Documentation (PD) are used with the meanings presented in the Purchasing regulations of “MTS Armenia” CJSC familiarization with which is necessary before reading the present PD. 
1.2. Organizer – Procurement Unit & Assets Committee of “MTS Armenia” CJSC
	Full name, e-mail address and telephone of the Organizer’s contact person 

	Contact person 
	Elen Yesayan

Services and Marketing Procurement Specialist
Administration Services Department 

Procurement Unit 

“MTS Armenia” CJSC (Viva-MTS)

4/1 Argishti street

Yerevan 0015, Armenia

Tel: +374 93 298638

e-mail: procurement@mts.am

	Deadline of submitting Quotations by the Participants 
	30/09/2021 at 17:00 o’clock (Yerevan time) 


1.3 The current purchasing process is not a tender and the given procedure of Open RFQ is also not considered as a public tender. It is a collection of respective offers available in the market, as a result of which the best offer might be accepted. The process of the Request for Quotations is not regulated by the Articles 463-465, 1043-1044 of RA Civil Code and Law “On Public Auctions”

2. Requirements to the Subject of the Purchase, Participant and the Documentation submitted by them.
2.1. In the frames of the present Purchase the Organizer’s requirements to: 
(I) Participants;
(II) Documentation submitted by the Participant (Part 2 and 3 of the present PD).
2.2. Requirements to the Subject of the Purchase
	Requirements

	Subject of the RFQ Process 
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	Requirements to the Applicants
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3. Quotation of the Participant. Requirements to the Content of the Quotation 
3.1. This part covers the Organizer’s requirements to the list, content and execution of documents submitted by the Participant. 
	Content of the Participant’s quotation enclosed in the envelope 

	Type of document

	Hard Copy 
	Soft copy 

	
	
	
	Word/Exсel
	.PDF

	Letter on Submission of Offer (for legal entity)
	
[image: image3.emf]Letter about offer  submission.doc


	+
	-
	-
	-

	Quotation 01 - MAZ 256170
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	+
	-
	-
	+

	Questionnaire submitted to the Applicant (for legal entity/ physical persons)
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	-
	-
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	3.2. Participant’s quotation should be sent in a sealed envelope. Requirements to execution of the envelope and sending to the Organizer are presented in the Annex “Envelope”. 
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4. Contract conclusion as a result of conducting purchasing




4.1. Contract between the Organizer and the Applicant having submitted the best offer shall be concluded within 30 days after completion of RFQ process and signing of protocol on best quotations or within other terms or period stipulated by the Organizer. 
4.2 Contract terms are stipulated in compliance with RFQ and requirements of law. 
English Documentation
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		РП-007-1 Приложение 9. Документация по запросу предложений



				Конфиденциально, только для внутреннего использования






		



		







Letter about offer submission

Beginning of form

«_____»_______________


№________________________


Dear Sirs!


Having studied the Notification on holding the Request for Quotations processes, which has been published in MTS Armenia CJSC website at www.mts.am/procurement on 08/07/2021 and Documentation on the Request for Quotations on sale of vehicle exploited by MTS Armenia and accepting the requirements of Request for Quotations stipulated by them,


_______________________________________________________________________,


(Applicant’s full name with indication of organizational-legal form)


Registered at


_______________________________________________________________________,


(Applicant’s legal address)


Wishes to participate in the RFQ process with a Quotation to conclude an Agreement on purchase of the following vehicle:


________________________________________________________________________


(Brief description)


In accordance with Quotation on purchase of the vehicle, which are the integral parts of this letter and which jointly with this letter constitute the Quotation for the total amount of


For organizations registered in RA: 


		Bottom-line price of Quotation in AMD, including VAT

		________________________________


(Bottom-line price of Quotation in AMD,  including VAT)





For organizations registered outside RA: 


		Price for product/service

		________________________________



		Taxes if applied 

		________________________________



		Costs for delivery and other costs if available

		________________________________



		Discounts, if applied

		________________________________



		Total price in USD 




		________________________________





This Quotation has legal status of offer and is valid at least 3 months from the date of its submission.


This Quotation is complimented with the following documents, including the integral annexes:


1. Quotation for purchase of vehicle  on ____ sheets;


2. Documents, which prove Applicant’s compliance with the established requirements - on____ sheets;

3. Password of the electronic version of the documents submitted__________________

      


       (password to be mentioned here)

____________________________________


(Signature, stamp)


____________________________________


(Full name and position of the Signatory)


End of form


1.1.1. Instructions for filling in the form:


The letter should be executed on Applicant’s official letterhead form. The date and number should be indicated by the Applicant in the letter in accordance with the rules of document flow established in its organization.


Applicant should indicate its full title (with indication of organizational-legal form) and legal address.


The letter should be signed and sealed.
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Requirements to Applicants


1. Any legal entity and physical person (resident and nonresident) have the right to submit Quotations in accordance with the rules and procedures prescribed in this Documentation. In order to qualify for the best offer and for the right to conclude Agreement, Applicant should comply with the following requirements at the moment of the Quotation submission in compliance with this Documentation on Request for Quotations:


Legal entity/Organization should not be filed for bankruptcy, liquidation or reorganization; its property should not be arrested;


2. Applicant should include in the Quotation: 


 - Documentation: the copies of state and tax registration and certificates;


- Copies of passport or ID (for physical person) 



Questionnaire of Participant

Form 1



Name of the Participant: ________________________________________________



		№ 

		Title

		Applicant information



		1. 

		Applicant’s organizational-legal form and business name 

		



		2. 

		Founders and Shareholders (specify the names and the organizational-legal form or the full name of all the shareholders whose share in charter capital exceeds 10%)

		



		3. 

		Certificate of registration in the Uniform State Register of Legal Entities

(date and number, issued by)

		



		4. 

		Applicant’s tax code

		



		5. 

		Legal address

		



		6. 

		Postal address

		



		7. 

		Branches: name all the branches and their e-mail addresses

		



		8. 

		Bank details (name and address of the bank, number of the Applicant’s bank account, bank telephones, other bank details)

		



		9. 

		Applicant’s phone numbers

(with the indication of the city code)

		



		10. 

		Applicant’s fax number

(with the indication of the city code)

		



		11. 

		Applicant’s e-mail address 

		



		12. 

		Full name of the Applicant’s head who is entitled to sign pursuant to the Applicant’s constituent document, with the indication of the position and contact telephone

		



		13. 

		Full name of the Applicant’s Chief Accountant 

		



		14. 

		Full name of the Applicant’s responsible person with the indication of the position and contact telephone

		



		15. 

		Fines / penalties, received during the last two years, from any state body. 

Indicate if settled.

		



		16. 

		A copy of the Company Charter (Statute)

		



		17. 

		Director’s passport/ID  Scanned Copy

		



		18. 

		Reference certifying absence of court procedures in connection with liquidation or reorganization or arrest of its property signed by the head of organization

		









______________________________________________________                    (__________________________________)

 (Signature, L.S.)  								(job title, full name)



“____”____________ 202 





Instructions on filling out:

1. The participant indicates his company name (including type of business entity) and address.

2. The participant should fill out all the points of the table below. In the absence of any data, indicate the word “no”.

3. The requisites to be used during the Contract conclusion should be specified in the field 8 “Bank requisites...”.











QUESTIONNAIRE 

OF PARTICIPANTS/CONTRACTORS

Form-2



		Name of the Contractor 



		Tax code/PSRN of the contractor: 



		Date of completion: 



		





Dear Contractor!



For the purpose of improving cooperation with contractors, as well as minimizing the risk of financial losses, emerged as a result of unconscientious or unlawful activities of contractors, damaging the reputation of “MTS Armenia” CJSC, violation or involvement of “MTS Armenia” CJSC into violation of anti-corruption terms applicable to the activities thereof, use of the best business practices and fulfillment of the recommendations of regulatory agencies, as well as for establishing long-term partnership, the Company fulfills the process of  collecting and examining information about potential and acting contractors. 

The procedure of assessment attributed to the existence/absence and level of risk of cooperation with the particular contractor, as well as further estimation and classification of the contractor are based on examining information provided by the contractor, as well as received by the Company on its own.



The class and assessment attributed to the activities of the contractor, including but not limited to, financial reliability and business reputation, will be later taken into consideration while making decision on establishing contractual relations with potential contractor, defining strategies of cooperation with the contractor, as well as while making decision on establishing or further development of relations with contractor.

The present procedure is fulfilled in compliance with normative documents of “MTS Armenia” CJSC and in full conformity with acting legislation of the Republic of Armenia.  

	 

Criteria for assessing the potential or current contractor

During examination of information on the contractor, as well as consequent assessment and classification thereof, the following criteria shall be taken into consideration:

· Existence of all requested (available) registration, entitling and supporting documents; 

· Availability of necessary labor, material, intellectual, technical and technological resources for the fulfillment of the obligations assumed;

· Absence (with respect to the contractor) of liquidation proceedings, bankruptcy proceedings or decisions on suspending the activities of legal entity;

· Provision of requested information within the frames of procedure of assessing the contractor (including necessary supporting documents);

· Provision of the list of persons whose resources will be used to fulfill the obligations, by indicating these resources and documents[footnoteRef:1], confirming the data provided before conclusion of the contract, as well as in the process of its execution (in case of changes in the present data); [1:  Documents confirming the possession of the stated resources on legal bases, including but not limited to: copies of contracts with subcontractors / executors/ lessors; copies of licenses, certificates, diplomas and other documents confirming the qualifications of the mentioned specialists; copies of extracts from Unified State Register of Real Estate Rights and Transactions confirming the property ownership; copies of tax reports; copies of personnel list, etc.] 


· Filling in all the forms, making an integral part of the Questionnaire. Provision of confirmations and agreements, requested in the “Certificate on compliance with the requirements of “MTS Armenia” CJSC in the field of business ethics and observance of anticorruption legislation”;

· Absence of any false information in any form of Questionnaire,

· Absence of contractor in the Log-book of unconscientious suppliers of State Committee on protection of economic competition of Armenia;

· Absence of bodies among owners or employees of contractor, occupying civil service positions and having conflict of interests while fulfillment their job responsibilities;  

· Absence of information on violation (possible violation or involvement into violation) of tax and customs legislation by the contractor or persons involved by him for the fulfillment of obligations, approved by the acts of authorized state bodies of the Republic of Armenia or other states,

· Absence of information on violation (possible violation or involvement into violation) of applicable anticorruption legislation[footnoteRef:2] by the contractor, individual employees thereof, owners, members of regulatory bodies or related bodies, authorized state bodies approved by the acts of authorized state bodies of the Republic of Armenia or other states, [2:  Criminal Code of the Republic of Armenia, Foreign Corrupt Practices Act (The US law adopted by the US Congress in 1977), The Bribery Act (the UK Bribery Act adopted by the British Parliament in 2010), as well as similar legislations of countries on the territory of which the MTS Group conducts its business activities.] 


In case of detecting such information:

i. which is under consideration by authorized state bodies of the Republic of Armenia or other states;

or

ii. which has not been under consideration by authorized state bodies of the Republic of Armenia or other states,

The Company reserves the right not to make decision on signing a contract until the authorized state bodies make decisions with respect to the information under consideration thereof, or submitted for review to authorized state bodies by the Company.   

 



Noncompliance with any above mentioned criteria may be deemed as basis for decreasing the rating of the supplier, as well as refusing to sign a contract with potential contractor, or considering the question of termination of contractual relations with current contractor.  



CONFIDENTIALITY STATEMENT

“MTS Armenia” CJSC undertakes not to disclose, not to discuss the content, not to provide copies, not to publish and disclose in any other form to a third party the information provided by the contractor in the present Questionnaire without receiving the written agreement of the contractor in advance, as well as undertakes to take all the measures and use all legal means for protecting the information in the present Questionnaire and preventing the unauthorized disclosure thereof. 

 The information in the present Questionnaire shall be used by “MTS Armenia” CJSC solely for observing the legislation applied for “MTS Armenia” CJSC and ensuring procurement procedure.   



Provision of information

The present Questionnaire is submitted to acting and potential contractors (participants of purchasing procedure) of “MTS Armenia” CJSC for the purpose of receiving reference, as well as clarification of certain data.

The questionnaire includes minimum necessary list of questions for objective assessment of parameters of cooperation with contractor and is made for the purpose of observing the requirements of anticorruption legislation applicable to “MTS Armenia” CJSC. Applicable anticorruption legislation means legislation of the Republic of Armenia, as well as foreign states, particular provisions of the legislation of which are applied to “MTS Armenia” CJSC due to the affiliated and/or public nature of the Company.

The contractor shall answer all the questions given below.  In case the answer of the contractor does not correspond to the offered variants of answers, the contractor shall give the variant thereof in free format (add lines upon necessity).

In case of any questions with respect to filling in the information requested by “MTS ARMENIA” CJSC, please, refer to your contact person in “MTS ARMENIA” CJSC. 





		1. Is your organization a public company (that is which shares are quoted in the stock exchange of any jurisdiction) or subsidiary or affiliate of a public Company?

⃝  Yes						⃝  No



If “Yes” please indicate data of your organization or a public Company with respect to which your organization is in subsidiary or affiliate relations:



		Full name

		



		Stock exchange

		



		Stock ticker

		









		2. Are there any acting normative documents in your organization which define the policy of your company in the field of preventing corporate corruption (corruptive activities implemented in the name or for the interests of the Company)?

⃝  Yes						⃝  No



If “Yes” together with tender documentation please provide respective document (approved by the authorized person or management body) or indicate the link to its public domain in Internet (http://_______                   ).



		3. Is there a comprehensive program in your organization regarding prevention of corporate corruption (compliance system/program)?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	  	          	⃝  No, implementation is not planned





		4. Is there a policy or other document in your Company regulating issues of settlement of conflict of interests?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	  	          	⃝  No, implementation is not planned



		5. Does your Company have a special line (telephone, email address or other communication channel) where employees, suppliers or other people can report about cases of corruption?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	  	          	⃝  No, implementation is not planned



If "Yes", please provide the data of the special line for reporting about corruption:

______________________________________________________________________________________________	______________________________________________________________________________________________





		6. Is any employee in your Company designated as responsible for ensuring observance of anticorruption legislation requirements?

⃝  Yes						⃝  No



If “Yes”, please specify:

		Position:



		Contact data:



		









		7. Was your Company, any of employees, managers or founders in your Company brought to criminal/administrative responsibility for infringement of anticorruption legislation requirements or was suspected of such infringement?  

(any information gained by your organization for the past 5 (five) years, both the information approved through the acts of law enforcement bodies, including official announcements of their representatives, and the information which was not considered by such bodies or is currently under consideration).

⃝  Yes (guilt is proved)				⃝  Yes (but the guilt is not proved)

⃝  Yes (case is not closed)	  		            	⃝   No



If “Yes”, briefly describe the matter of infringement/accusation, indicate the link to the respective information in public domains, as well as provide any document or submit any information which, in your opinion, can support in objective assessment of the concerned information:

		



		



		



		









		8. Are any of your managers, management body members or participants[footnoteRef:3] of your organization considered as State Officials[footnoteRef:4]? [3:  Company participants/participation in the Company (for the purpose of filling in the present Application form) – founders, owners, shareholders, ultimate beneficiaries of your organization.]  [4:  State official (for the purpose of filling in the present Application form) – Federal public servants and Civil officers of RA entities, as well as any Russian or foreign, appointed or elected entity occupying any position in the legislative, executive, administrative or judicial body or an international organization; any entity performing any public function for the state, including for State agency, institution or enterprise*; leading political figures, political party officials, including candidates for political posts, ambassadors, influential functionaries in nationalized fields of industry or natural monopolies; heads and employees of State agencies, institutions and enterprises, including doctors, military servants, municipal officers, etc.;  entities which are known to be in kindred, friendly or business relations with a state official;] 


⃝  Yes						⃝  No





		9. Does your company belong to any holding or group of companies?

⃝  Yes						⃝  No



If "Yes", indicate particularly which one: 

		



		



		









		10. Does the state have direct or indirect (through other physical/legal entities – “State officials”, or “State bodies, institutions or organizations”[footnoteRef:5]) participation in your organization (Company), or possibility to perform control or influence the decision making process in your organization? [5:  State agencies, institutions and enterprises (for the purpose of filling in the present Application form) – State bodies and local authorities (including state ministries, services and agencies), offices of state and structural subdivisions thereof, political parties, as well as all the legal entities directly or indirectly controlled by the state.] 


⃝  Yes						⃝  No



If “Yes”, briefly describe the influence degree, participation share, name of such organizations, other:

		



		



		



		









		11. Will your organization in the scope of fulfilling its obligations towards “MTS Armenia” CJSC have direct interaction with any State Official?

(for instance, for getting agreement, licenses, permits; rights; contract conclusion; support in making decision or reaching agreement, etc.) 

⃝  Yes						⃝  No



If “Yes”, please substantiate the necessity (if it is not directly driven from the planned contract conclusion with “MTS Armenia” CJSC) and the matter of such interaction:

		



		



		



		









		12. Do you use any special taxation regime?



⃝  Yes						⃝  No



If “Yes”, please indicate the special tax regime used:



_________________________________________________________________________________________



		13. Do you have non-performance of reporting, as well as tax and other mandatory payment obligations? 



⃝  Yes						⃝  No



		14. Do you plan in the scope of your responsibilities towards “MTS Armenia” CJSC to engage contractors, mediators, resources of third parties or act as an agent of third parties?



⃝  Yes, a subcontractor					⃝  No

⃝  Yes, a mediator

⃝  Yes, third-party resources

⃝  Yes, I will act as an agent of third parties



14.1. If “Yes”,



I. Please, indicate what third-party resources will be used in the scope of fulfillment of your company's obligations towards “MTS ARMENIA” CJSC:



1) Material resources					⃝ Yes				⃝ No



2) Intellectual resources					⃝ Yes				⃝ No



3) Technical and technological resources					⃝ Yes				⃝ No



4) Labor resources					⃝ Yes				⃝ No



5) Business premises					⃝ Yes				⃝ No



Describe the works/services to be performed by the mediator/ subcontractor: 



_________________________________________________________________________________________________





II. Will the given subcontractor/mediator while performing the assigned works have direct interaction with any State official (for instance, for getting agreement, licenses, permits, registration of rights, etc.)?



⃝  Yes						⃝  No







14.2.  If “Yes”, and the subcontractor/mediator is already known:

Does the given subcontractor/mediator have direct or indirect (through other physical/legal entity) affiliation with any State official (was founded by the latter, fully or partially belongs to, is controlled, or was recommended by such entity)?



⃝  Yes						⃝  No









Additional information (if available):
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Certificate on Compliance with “MTS Armenia” CJSC Requirements 

in the Field of Business Ethics and Observing Anticorruption Legislation 





Acting based on (______Charter/Letter of Attorney_____) as an authorized representative of (______name of organization_____) (acting/potential, indicate the respective one) contractor of “MTS Armenia” CJSC, hereinafter referred to as “Contractor”, I, (______Full name, position_____), am informed on the following:

“MTS ARMENIA” CJSC adheres to the principles of lawfulness, transparency and social responsibility for the purpose of maintaining high business reputation towards the state, shareholders, clients, partners, competitors and society at large. 

For implementation of such principles, “MTS ARMENIA” CJSC performs activities aimed at strengthening healthy business relations in interaction with contractors.  

“MTS ARMENIA” CJSC takes active measures in relations with its suppliers, representatives and other contractors for prevention of any expression of restrictions or unfair competition; unfair attitude in deals; conflict of interest, as well as corruption, both in the name and in relation to “MTS ARMENIA” CJSC. 

In connection therewith, “MTS ARMENIA” CJSC demands its suppliers, representatives and other contractors to unconditionally observe the principles described in the normative documents of “MTS ARMENIA” CJSC presented below, as well as bilaterally maintain the culture which bans any illegal or non-ethical business conduct both during participation in purchasing procedures organized by “MTS ARMENIA” CJSC and during further business operation with “MTS ARMENIA” CJSC or in the name thereof.

I confirm hereunder that the Contractor:

1.	Is aware of the content of:

· Anti-corruption legislation compliance of “MTS ARMENIA” CJSC (published at the address: 

https://www.mts.am/en/about-us/compliance-and-code-of-ethic

Code of Ethics of “MTS ARMENIA” CJSC (published at the address:

https://www.mts.am/en/about-us/compliance-and-code-of-ethic);

The Code of Business Conduct with Suppliers of “MTS ARMENIA” CJSC, (published at the address: https://www.mts.am/en/about-us/compliance-and-code-of-ethic);

Provisions of the listed documents are plain and clear;

2.	Undertakes to observe the principles and requirements provided in p.1 of the listed documents of the present Certificate and applicable to him as a contractor of “MTS ARMENIA” CJSC; and also familiarize the representatives, agents, mediators, subcontractors and other entities engaged for the purpose of fulfillment of obligations towards “MTS ARMENIA” CJSC (hereinafter referred to as subcontractor companies) with the documents, indicated in p.1 to the present Certificate, and provide observance of anti-corruption requirements of “MTS ARMENIA” CJSC  by the affiliated parties herein.

3.	Upon the request of “MTS ARMENIA” CJSC, provides agreement on written confirmation of observing the requirements of “MTS Armenia” CJSC in the field of business conduct and observance of anti-corruption legislation;

4.	Agrees, if “MTS ARMENIA” CJSC submits certain requirement to inclusion of special anti-corruption terms in the text of the contract concluded between the Contractor and “MTS ARMENIA” CJSC (anti-corruption clause);

5.	Agrees, on the initiative and at the expense of “MTS ARMENIA” CJSC, to participate in training on observance of requirements of legislation and business ethics applied in “MTS ARMENIA” CJSC;

6.  Agrees to observe the policy of “MTS ARMENIA” CJSC on making gifts and not to make gifts to the employees of “MTS ARMENIA” CJSC. 

7.	Does not fulfill its operations for the benefit of entities occupying positions in public (municipal) services and having conflict of interest while performing their job (official) responsibilities;

8.	Undertakes to support “MTS ARMENIA” CJSC in revealing circumstances of making certain deals or performing operations, provide necessary clarifications, provide information and documents referring to the contractual relations with “MTS ARMENIA” CJSC, as well as goods, services and assets of “MTS ARMENIA” CJSC;

9.	Upon the request of “MTS ARMENIA” CJSC, and not less than once per two years (within validity period of the contract) undertakes to provide once again information and certifications required by the present Questionnaire.

10. Guarantees that acting on his behalf and in the interest thereof subcontractor companies do not carry out their activities for the purpose of making an illegal impact on state officials or for the purpose of commercial bribery and will be allowed to the implementation of contractual obligations after performance of due screening by the Contractor.





I confirm hereunder, that the information provided in the present Questionnaire is complete and trustworthy, insofar as these matters are within my personal knowledge, as of the date of providing the information.

In case the above mentioned information loses its trustworthiness, I shall immediately inform “MTS ARMENIA” CJSC thereon.







        «____»____________ 202  .                                                  		   ________________________________________         

                                                                                                                    		  (Place of completion)







__________________________________________ 		             			    ________________________________________ 	

 (Signature, L.S.)  									(Full name, position)





QUESTIONNAIRE 

OF PARTICIPANTS/CONTRACTORS



Form-3



		General questions

1. Does your company follow one or more of the below indicated international or industry initiatives, principles, norms, concepts? 

	⃝  GRI

	⃝  Global Compact (participant)

	⃝  CERES Principles

	⃝  Industry-specific rules and standards (specify) ___________________

	⃝  Other (specify) ________________ 

	⃝  No

	⃝  I don’t know



2. Does your Company have documents regulating corporate social responsibility (CSR) activities (policies, strategies, local-normative acts, etc.)

	⃝  No 

	⃝  In the process of development

	⃝  There is a policy in the field of CSR

	⃝  There is a strategy in the field of CSR

	⃝  There is a number of documents relating to CSR and charity

	⃝  There is a CSR committee

	⃝  I am not aware if there are respective documents 



3. Does your Company publish non-financial reports (for example, the company’s social responsibility report, the sustainable development report, etc.)? 

	⃝  Such reports are not made

	⃝  A simple social report is made 

	⃝  A report is made based on the recommendations of the GRI standard or other, specify ____

	⃝  I am not aware of such reports



4. Does your Company have an employee or a unit that is responsible for CSR?

	⃝  No 

	⃝  One employee is responsible for everything

	⃝  There is a unit/department

	⃝  CSR is linked to PR

	⃝  CSR is linked to HR

	⃝  CSR is linked to marketing

	⃝  I am not aware if there are respective employees/units





 Labor health and safety



5. Does your organization have a policy in the field of labor protection and safety that corresponds to your business occupation?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	            	⃝  No, implementation is not planned



6. Does your Company have a labor health and safety management system?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	            	⃝  No, implementation is not planned



7. Is your Company certified according to BS OHSAS 18001 standard or equivalent?

⃝  Yes						⃝  No



8. Is any employee in your Company designated as responsible for labor protection and safety?

⃝  Yes						⃝  No



If “Yes”, please specify:

		Position:



		Contact data:



		







9. Does your Company conduct training in the field of labor protection and safety, and do you maintain information about such trainings?

⃝  Yes						⃝  No

⃝  Our business activities 

  do not involve processes, that require trainings 

  on labor protection and safety



10. Does your Company establish rules for the mandatory use of personal protective equipment (e.g. protective eye wear, safety shoes, hearing protection, safety gloves, etc.)?

⃝  Yes						⃝  No

⃝  Our business activities

  do not involve processes, that require use

  of individual protection means



11. Does your Company have employees who are engaged in professional activities involving high injuries or a high risk of certain diseases?

⃝  Yes						⃝  No



12. Provide general data on the number of accidents in your Company _________



The number of serious accidents __________



Fatal accidents __________



Protection of the environment



12. Does your Company have an environment management system?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	      	⃝  No, implementation is not planned



13. Is your Company certified according to ISO 14001, ISO 50001, EMAS standards or equivalent?

⃝  Yes						⃝  No



If “Yes”, please specify according to which standards:

		



		



		



		







14. Is any employee in your Company designated as responsible for ensuring observance of local environmental legislation?

⃝  Yes						⃝  No



 If “Yes”, please specify:

		Position:



		Contact data:



		







15. Does your Company conduct an environmental impact assessment throughout the product/service life cycle?

⃝  Yes						⃝  No



16. Does your Company have a significant environmental impact in the following areas?

⃝  Yes						⃝  No



If “Yes”, please specify the areas:

⃝  Ozone-damaging emissions

⃝  Pollutants emission

⃝  Pollutants discharge

⃝  Waste

⃝  Spills

⃝  Water consumption

⃝  Biodiversity

⃝  Energy consumption

⃝  Use in the activities of non-renewable natural resources 

⃝   Other  (specify)_______________________________________________



17. Does your Company use any environmental protection measures (for example: waste utilization, reprocessing of secondary raw materials etc.)?



⃝  Yes						⃝  No



If “Yes”, please specify:

		



		



		



		







18. Does your organization use lean manufacturing tools (for example, 6 Sigma system, “Kanban” system and others)?



⃝  Yes						⃝  No



If “Yes”, please specify:

		



		



		



		







19. In the past year, did your Company violate the established standards for maximum permissible emissions/ discharges/ wastes? 

⃝  Yes						⃝  No



If “Yes”, please specify:

		



		



		



		







20. Please, indicate if any monetary penalties or non-financial sanctions were applied to your Company in the past year for non-compliance with the environmental legislation? 

⃝  Yes						⃝  No



If “Yes”, please specify:

		



		



		



		







21. Has your Company implemented an energy efficiency improvement system in compliance with Law of Armenia on Energy Efficiency and Renewable Energy (No. 122-N, dated: 09/11/2004)”? 

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented  	     	⃝  No, implementation is not planned
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The following information should be indicated on the general envelope

		“MTS Armenia” CJSC 


4/1 Argishti str., Yerevan, Armenia 




		Original Quotation 



		It can be opened only at the Purchasing Committee meeting.



		__________________________________________________________________________


(Complete name of the RFQ, which the Quotation is submitted)


__________________________________________________________________________


(Number or Complete name of the Lot, which the Quotation is submitted)






		______________________________________

______________________________________
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(Full business name of the Applicant and its mail address)





Organizer stops accepting Quotations at 17:00 o’clock (Yerevan time) 30/09/2021. 

Anyway the Applicant should pass the hard copy to the Organizer or Courier Service before the set deadline.  Quotations, received by the Organizer or passed to the Courier Service later than the term indicated above, will be rejected by the Organizer without consideration of their essence.

Organizer submits the reference to the person, who delivers the envelope, about its receipt with indication of receipt day and time.
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Annex № 1 (for physical person)

ORFQ for Sale of Vehicles Exploited by MTS Armenia CJSC  

MTS Armenia Investment Tender Committee Chairman 


Ralph Yirikian


		Full name

Passport series _  № ________


Issued by ____ 


Date of issue ____ _____________ _____ 



		



		



		



		(registration address)





Application on Purchase of a Vehicle

Hereby I request to provide me the right of purchase of the following vehicle with the AMD ……………… (VAT inclusive)

		Description



		Model

		MAZ 256170

		[image: image1.jpg]ST








		VIN

		Y3M25617090001302

		



		Year of Production

		2009

		



		Condition

		used 

		



		License plate

		598 UU 63

		



		Run, km

		144,903

		



		Starting price,  AMD, VAT incl.

		3,000,000

		





Signature    ____________                   ___ _______________ 2021

Annex № 2 (for legal entity) 


ORFQ for Sale of Vehicles Exploited by MTS Armenia CJSC  


MTS Armenia CJSC Investment Tender Committee Chairman 


Ralph Yirikian


		Title of company





		Tax code





		Legal address





		Electronic address, phone number 





		Name, Surname





		Post





                                                  Application on Purchase of a Vehicle

Hereby I request to provide me the right of purchase of the following vehicle with the AMD ……………... (VAT inclusive)

		Description



		Model

		MAZ 256170

		[image: image2.jpg]=2








		VIN

		Y3M25617090001302

		



		Year of Production

		2009

		



		Condition

		used 

		



		License plate

		598 UU 63

		



		Run, km

		144,903

		



		Starting price,  AMD, VAT incl.

		3,000,000

		





Signature/Stamp    ____________                   ___ _______________ 2021


Questionnaire of Participant

Form 1



Name of the Participant: ________________________________________________



		№ 

		Title

		Applicant information



		1. 

		Applicant’s organizational-legal form and business name 

		



		2. 

		Founders and Shareholders (specify the names and the organizational-legal form or the full name of all the shareholders whose share in charter capital exceeds 10%)

		



		3. 

		Certificate of registration in the Uniform State Register of Legal Entities

(date and number, issued by)

		



		4. 

		Applicant’s tax code

		



		5. 

		Legal address

		



		6. 

		Postal address

		



		7. 

		Branches: name all the branches and their e-mail addresses

		



		8. 

		Bank details (name and address of the bank, number of the Applicant’s bank account, bank telephones, other bank details)

		



		9. 

		Applicant’s phone numbers

(with the indication of the city code)

		



		10. 

		Applicant’s fax number

(with the indication of the city code)

		



		11. 

		Applicant’s e-mail address 

		



		12. 

		Full name of the Applicant’s head who is entitled to sign pursuant to the Applicant’s constituent document, with the indication of the position and contact telephone

		



		13. 

		Full name of the Applicant’s Chief Accountant 

		



		14. 

		Full name of the Applicant’s responsible person with the indication of the position and contact telephone

		



		15. 

		Fines / penalties, received during the last two years, from any state body. 

Indicate if settled.

		



		16. 

		A copy of the Company Charter (Statute)

		



		17. 

		Director’s passport/ID  Scanned Copy

		



		18. 

		Reference certifying absence of court procedures in connection with liquidation or reorganization or arrest of its property signed by the head of organization

		









______________________________________________________                    (__________________________________)

 (Signature, L.S.)  								(job title, full name)



“____”____________ 202 





Instructions on filling out:

1. The participant indicates his company name (including type of business entity) and address.

2. The participant should fill out all the points of the table below. In the absence of any data, indicate the word “no”.

3. The requisites to be used during the Contract conclusion should be specified in the field 8 “Bank requisites...”.











QUESTIONNAIRE 

OF PARTICIPANTS/CONTRACTORS

Form-2



		Name of the Contractor 



		Tax code/PSRN of the contractor: 



		Date of completion: 



		





Dear Contractor!



For the purpose of improving cooperation with contractors, as well as minimizing the risk of financial losses, emerged as a result of unconscientious or unlawful activities of contractors, damaging the reputation of “MTS Armenia” CJSC, violation or involvement of “MTS Armenia” CJSC into violation of anti-corruption terms applicable to the activities thereof, use of the best business practices and fulfillment of the recommendations of regulatory agencies, as well as for establishing long-term partnership, the Company fulfills the process of  collecting and examining information about potential and acting contractors. 

The procedure of assessment attributed to the existence/absence and level of risk of cooperation with the particular contractor, as well as further estimation and classification of the contractor are based on examining information provided by the contractor, as well as received by the Company on its own.



The class and assessment attributed to the activities of the contractor, including but not limited to, financial reliability and business reputation, will be later taken into consideration while making decision on establishing contractual relations with potential contractor, defining strategies of cooperation with the contractor, as well as while making decision on establishing or further development of relations with contractor.

The present procedure is fulfilled in compliance with normative documents of “MTS Armenia” CJSC and in full conformity with acting legislation of the Republic of Armenia.  

	 

Criteria for assessing the potential or current contractor

During examination of information on the contractor, as well as consequent assessment and classification thereof, the following criteria shall be taken into consideration:

· Existence of all requested (available) registration, entitling and supporting documents; 

· Availability of necessary labor, material, intellectual, technical and technological resources for the fulfillment of the obligations assumed;

· Absence (with respect to the contractor) of liquidation proceedings, bankruptcy proceedings or decisions on suspending the activities of legal entity;

· Provision of requested information within the frames of procedure of assessing the contractor (including necessary supporting documents);

· Provision of the list of persons whose resources will be used to fulfill the obligations, by indicating these resources and documents[footnoteRef:1], confirming the data provided before conclusion of the contract, as well as in the process of its execution (in case of changes in the present data); [1:  Documents confirming the possession of the stated resources on legal bases, including but not limited to: copies of contracts with subcontractors / executors/ lessors; copies of licenses, certificates, diplomas and other documents confirming the qualifications of the mentioned specialists; copies of extracts from Unified State Register of Real Estate Rights and Transactions confirming the property ownership; copies of tax reports; copies of personnel list, etc.] 


· Filling in all the forms, making an integral part of the Questionnaire. Provision of confirmations and agreements, requested in the “Certificate on compliance with the requirements of “MTS Armenia” CJSC in the field of business ethics and observance of anticorruption legislation”;

· Absence of any false information in any form of Questionnaire,

· Absence of contractor in the Log-book of unconscientious suppliers of State Committee on protection of economic competition of Armenia;

· Absence of bodies among owners or employees of contractor, occupying civil service positions and having conflict of interests while fulfillment their job responsibilities;  

· Absence of information on violation (possible violation or involvement into violation) of tax and customs legislation by the contractor or persons involved by him for the fulfillment of obligations, approved by the acts of authorized state bodies of the Republic of Armenia or other states,

· Absence of information on violation (possible violation or involvement into violation) of applicable anticorruption legislation[footnoteRef:2] by the contractor, individual employees thereof, owners, members of regulatory bodies or related bodies, authorized state bodies approved by the acts of authorized state bodies of the Republic of Armenia or other states, [2:  Criminal Code of the Republic of Armenia, Foreign Corrupt Practices Act (The US law adopted by the US Congress in 1977), The Bribery Act (the UK Bribery Act adopted by the British Parliament in 2010), as well as similar legislations of countries on the territory of which the MTS Group conducts its business activities.] 


In case of detecting such information:

i. which is under consideration by authorized state bodies of the Republic of Armenia or other states;

or

ii. which has not been under consideration by authorized state bodies of the Republic of Armenia or other states,

The Company reserves the right not to make decision on signing a contract until the authorized state bodies make decisions with respect to the information under consideration thereof, or submitted for review to authorized state bodies by the Company.   

 



Noncompliance with any above mentioned criteria may be deemed as basis for decreasing the rating of the supplier, as well as refusing to sign a contract with potential contractor, or considering the question of termination of contractual relations with current contractor.  



CONFIDENTIALITY STATEMENT

“MTS Armenia” CJSC undertakes not to disclose, not to discuss the content, not to provide copies, not to publish and disclose in any other form to a third party the information provided by the contractor in the present Questionnaire without receiving the written agreement of the contractor in advance, as well as undertakes to take all the measures and use all legal means for protecting the information in the present Questionnaire and preventing the unauthorized disclosure thereof. 

 The information in the present Questionnaire shall be used by “MTS Armenia” CJSC solely for observing the legislation applied for “MTS Armenia” CJSC and ensuring procurement procedure.   



Provision of information

The present Questionnaire is submitted to acting and potential contractors (participants of purchasing procedure) of “MTS Armenia” CJSC for the purpose of receiving reference, as well as clarification of certain data.

The questionnaire includes minimum necessary list of questions for objective assessment of parameters of cooperation with contractor and is made for the purpose of observing the requirements of anticorruption legislation applicable to “MTS Armenia” CJSC. Applicable anticorruption legislation means legislation of the Republic of Armenia, as well as foreign states, particular provisions of the legislation of which are applied to “MTS Armenia” CJSC due to the affiliated and/or public nature of the Company.

The contractor shall answer all the questions given below.  In case the answer of the contractor does not correspond to the offered variants of answers, the contractor shall give the variant thereof in free format (add lines upon necessity).

In case of any questions with respect to filling in the information requested by “MTS ARMENIA” CJSC, please, refer to your contact person in “MTS ARMENIA” CJSC. 





		1. Is your organization a public company (that is which shares are quoted in the stock exchange of any jurisdiction) or subsidiary or affiliate of a public Company?

⃝  Yes						⃝  No



If “Yes” please indicate data of your organization or a public Company with respect to which your organization is in subsidiary or affiliate relations:



		Full name

		



		Stock exchange

		



		Stock ticker

		









		2. Are there any acting normative documents in your organization which define the policy of your company in the field of preventing corporate corruption (corruptive activities implemented in the name or for the interests of the Company)?

⃝  Yes						⃝  No



If “Yes” together with tender documentation please provide respective document (approved by the authorized person or management body) or indicate the link to its public domain in Internet (http://_______                   ).



		3. Is there a comprehensive program in your organization regarding prevention of corporate corruption (compliance system/program)?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	  	          	⃝  No, implementation is not planned





		4. Is there a policy or other document in your Company regulating issues of settlement of conflict of interests?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	  	          	⃝  No, implementation is not planned



		5. Does your Company have a special line (telephone, email address or other communication channel) where employees, suppliers or other people can report about cases of corruption?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	  	          	⃝  No, implementation is not planned



If "Yes", please provide the data of the special line for reporting about corruption:

______________________________________________________________________________________________	______________________________________________________________________________________________





		6. Is any employee in your Company designated as responsible for ensuring observance of anticorruption legislation requirements?

⃝  Yes						⃝  No



If “Yes”, please specify:

		Position:



		Contact data:



		









		7. Was your Company, any of employees, managers or founders in your Company brought to criminal/administrative responsibility for infringement of anticorruption legislation requirements or was suspected of such infringement?  

(any information gained by your organization for the past 5 (five) years, both the information approved through the acts of law enforcement bodies, including official announcements of their representatives, and the information which was not considered by such bodies or is currently under consideration).

⃝  Yes (guilt is proved)				⃝  Yes (but the guilt is not proved)

⃝  Yes (case is not closed)	  		            	⃝   No



If “Yes”, briefly describe the matter of infringement/accusation, indicate the link to the respective information in public domains, as well as provide any document or submit any information which, in your opinion, can support in objective assessment of the concerned information:

		



		



		



		









		8. Are any of your managers, management body members or participants[footnoteRef:3] of your organization considered as State Officials[footnoteRef:4]? [3:  Company participants/participation in the Company (for the purpose of filling in the present Application form) – founders, owners, shareholders, ultimate beneficiaries of your organization.]  [4:  State official (for the purpose of filling in the present Application form) – Federal public servants and Civil officers of RA entities, as well as any Russian or foreign, appointed or elected entity occupying any position in the legislative, executive, administrative or judicial body or an international organization; any entity performing any public function for the state, including for State agency, institution or enterprise*; leading political figures, political party officials, including candidates for political posts, ambassadors, influential functionaries in nationalized fields of industry or natural monopolies; heads and employees of State agencies, institutions and enterprises, including doctors, military servants, municipal officers, etc.;  entities which are known to be in kindred, friendly or business relations with a state official;] 


⃝  Yes						⃝  No





		9. Does your company belong to any holding or group of companies?

⃝  Yes						⃝  No



If "Yes", indicate particularly which one: 

		



		



		









		10. Does the state have direct or indirect (through other physical/legal entities – “State officials”, or “State bodies, institutions or organizations”[footnoteRef:5]) participation in your organization (Company), or possibility to perform control or influence the decision making process in your organization? [5:  State agencies, institutions and enterprises (for the purpose of filling in the present Application form) – State bodies and local authorities (including state ministries, services and agencies), offices of state and structural subdivisions thereof, political parties, as well as all the legal entities directly or indirectly controlled by the state.] 


⃝  Yes						⃝  No



If “Yes”, briefly describe the influence degree, participation share, name of such organizations, other:

		



		



		



		









		11. Will your organization in the scope of fulfilling its obligations towards “MTS Armenia” CJSC have direct interaction with any State Official?

(for instance, for getting agreement, licenses, permits; rights; contract conclusion; support in making decision or reaching agreement, etc.) 

⃝  Yes						⃝  No



If “Yes”, please substantiate the necessity (if it is not directly driven from the planned contract conclusion with “MTS Armenia” CJSC) and the matter of such interaction:

		



		



		



		









		12. Do you use any special taxation regime?



⃝  Yes						⃝  No



If “Yes”, please indicate the special tax regime used:



_________________________________________________________________________________________



		13. Do you have non-performance of reporting, as well as tax and other mandatory payment obligations? 



⃝  Yes						⃝  No



		14. Do you plan in the scope of your responsibilities towards “MTS Armenia” CJSC to engage contractors, mediators, resources of third parties or act as an agent of third parties?



⃝  Yes, a subcontractor					⃝  No

⃝  Yes, a mediator

⃝  Yes, third-party resources

⃝  Yes, I will act as an agent of third parties



14.1. If “Yes”,



I. Please, indicate what third-party resources will be used in the scope of fulfillment of your company's obligations towards “MTS ARMENIA” CJSC:



1) Material resources					⃝ Yes				⃝ No



2) Intellectual resources					⃝ Yes				⃝ No



3) Technical and technological resources					⃝ Yes				⃝ No



4) Labor resources					⃝ Yes				⃝ No



5) Business premises					⃝ Yes				⃝ No



Describe the works/services to be performed by the mediator/ subcontractor: 



_________________________________________________________________________________________________





II. Will the given subcontractor/mediator while performing the assigned works have direct interaction with any State official (for instance, for getting agreement, licenses, permits, registration of rights, etc.)?



⃝  Yes						⃝  No







14.2.  If “Yes”, and the subcontractor/mediator is already known:

Does the given subcontractor/mediator have direct or indirect (through other physical/legal entity) affiliation with any State official (was founded by the latter, fully or partially belongs to, is controlled, or was recommended by such entity)?



⃝  Yes						⃝  No









Additional information (if available):
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Certificate on Compliance with “MTS Armenia” CJSC Requirements 

in the Field of Business Ethics and Observing Anticorruption Legislation 





Acting based on (______Charter/Letter of Attorney_____) as an authorized representative of (______name of organization_____) (acting/potential, indicate the respective one) contractor of “MTS Armenia” CJSC, hereinafter referred to as “Contractor”, I, (______Full name, position_____), am informed on the following:

“MTS ARMENIA” CJSC adheres to the principles of lawfulness, transparency and social responsibility for the purpose of maintaining high business reputation towards the state, shareholders, clients, partners, competitors and society at large. 

For implementation of such principles, “MTS ARMENIA” CJSC performs activities aimed at strengthening healthy business relations in interaction with contractors.  

“MTS ARMENIA” CJSC takes active measures in relations with its suppliers, representatives and other contractors for prevention of any expression of restrictions or unfair competition; unfair attitude in deals; conflict of interest, as well as corruption, both in the name and in relation to “MTS ARMENIA” CJSC. 

In connection therewith, “MTS ARMENIA” CJSC demands its suppliers, representatives and other contractors to unconditionally observe the principles described in the normative documents of “MTS ARMENIA” CJSC presented below, as well as bilaterally maintain the culture which bans any illegal or non-ethical business conduct both during participation in purchasing procedures organized by “MTS ARMENIA” CJSC and during further business operation with “MTS ARMENIA” CJSC or in the name thereof.

I confirm hereunder that the Contractor:

1.	Is aware of the content of:

· Anti-corruption legislation compliance of “MTS ARMENIA” CJSC (published at the address: 

https://www.mts.am/en/about-us/compliance-and-code-of-ethic

Code of Ethics of “MTS ARMENIA” CJSC (published at the address:

https://www.mts.am/en/about-us/compliance-and-code-of-ethic);

The Code of Business Conduct with Suppliers of “MTS ARMENIA” CJSC, (published at the address: https://www.mts.am/en/about-us/compliance-and-code-of-ethic);

Provisions of the listed documents are plain and clear;

2.	Undertakes to observe the principles and requirements provided in p.1 of the listed documents of the present Certificate and applicable to him as a contractor of “MTS ARMENIA” CJSC; and also familiarize the representatives, agents, mediators, subcontractors and other entities engaged for the purpose of fulfillment of obligations towards “MTS ARMENIA” CJSC (hereinafter referred to as subcontractor companies) with the documents, indicated in p.1 to the present Certificate, and provide observance of anti-corruption requirements of “MTS ARMENIA” CJSC  by the affiliated parties herein.

3.	Upon the request of “MTS ARMENIA” CJSC, provides agreement on written confirmation of observing the requirements of “MTS Armenia” CJSC in the field of business conduct and observance of anti-corruption legislation;

4.	Agrees, if “MTS ARMENIA” CJSC submits certain requirement to inclusion of special anti-corruption terms in the text of the contract concluded between the Contractor and “MTS ARMENIA” CJSC (anti-corruption clause);

5.	Agrees, on the initiative and at the expense of “MTS ARMENIA” CJSC, to participate in training on observance of requirements of legislation and business ethics applied in “MTS ARMENIA” CJSC;

6.  Agrees to observe the policy of “MTS ARMENIA” CJSC on making gifts and not to make gifts to the employees of “MTS ARMENIA” CJSC. 

7.	Does not fulfill its operations for the benefit of entities occupying positions in public (municipal) services and having conflict of interest while performing their job (official) responsibilities;

8.	Undertakes to support “MTS ARMENIA” CJSC in revealing circumstances of making certain deals or performing operations, provide necessary clarifications, provide information and documents referring to the contractual relations with “MTS ARMENIA” CJSC, as well as goods, services and assets of “MTS ARMENIA” CJSC;

9.	Upon the request of “MTS ARMENIA” CJSC, and not less than once per two years (within validity period of the contract) undertakes to provide once again information and certifications required by the present Questionnaire.

10. Guarantees that acting on his behalf and in the interest thereof subcontractor companies do not carry out their activities for the purpose of making an illegal impact on state officials or for the purpose of commercial bribery and will be allowed to the implementation of contractual obligations after performance of due screening by the Contractor.





I confirm hereunder, that the information provided in the present Questionnaire is complete and trustworthy, insofar as these matters are within my personal knowledge, as of the date of providing the information.

In case the above mentioned information loses its trustworthiness, I shall immediately inform “MTS ARMENIA” CJSC thereon.







        «____»____________ 202  .                                                  		   ________________________________________         

                                                                                                                    		  (Place of completion)







__________________________________________ 		             			    ________________________________________ 	

 (Signature, L.S.)  									(Full name, position)





QUESTIONNAIRE 

OF PARTICIPANTS/CONTRACTORS



Form-3



		General questions

1. Does your company follow one or more of the below indicated international or industry initiatives, principles, norms, concepts? 

	⃝  GRI

	⃝  Global Compact (participant)

	⃝  CERES Principles

	⃝  Industry-specific rules and standards (specify) ___________________

	⃝  Other (specify) ________________ 

	⃝  No

	⃝  I don’t know



2. Does your Company have documents regulating corporate social responsibility (CSR) activities (policies, strategies, local-normative acts, etc.)

	⃝  No 

	⃝  In the process of development

	⃝  There is a policy in the field of CSR

	⃝  There is a strategy in the field of CSR

	⃝  There is a number of documents relating to CSR and charity

	⃝  There is a CSR committee

	⃝  I am not aware if there are respective documents 



3. Does your Company publish non-financial reports (for example, the company’s social responsibility report, the sustainable development report, etc.)? 

	⃝  Such reports are not made

	⃝  A simple social report is made 

	⃝  A report is made based on the recommendations of the GRI standard or other, specify ____

	⃝  I am not aware of such reports



4. Does your Company have an employee or a unit that is responsible for CSR?

	⃝  No 

	⃝  One employee is responsible for everything

	⃝  There is a unit/department

	⃝  CSR is linked to PR

	⃝  CSR is linked to HR

	⃝  CSR is linked to marketing

	⃝  I am not aware if there are respective employees/units





 Labor health and safety



5. Does your organization have a policy in the field of labor protection and safety that corresponds to your business occupation?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	            	⃝  No, implementation is not planned



6. Does your Company have a labor health and safety management system?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	            	⃝  No, implementation is not planned



7. Is your Company certified according to BS OHSAS 18001 standard or equivalent?

⃝  Yes						⃝  No



8. Is any employee in your Company designated as responsible for labor protection and safety?

⃝  Yes						⃝  No



If “Yes”, please specify:

		Position:



		Contact data:



		







9. Does your Company conduct training in the field of labor protection and safety, and do you maintain information about such trainings?

⃝  Yes						⃝  No

⃝  Our business activities 

  do not involve processes, that require trainings 

  on labor protection and safety



10. Does your Company establish rules for the mandatory use of personal protective equipment (e.g. protective eye wear, safety shoes, hearing protection, safety gloves, etc.)?

⃝  Yes						⃝  No

⃝  Our business activities

  do not involve processes, that require use

  of individual protection means



11. Does your Company have employees who are engaged in professional activities involving high injuries or a high risk of certain diseases?

⃝  Yes						⃝  No



12. Provide general data on the number of accidents in your Company _________



The number of serious accidents __________



Fatal accidents __________



Protection of the environment



12. Does your Company have an environment management system?

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented	      	⃝  No, implementation is not planned



13. Is your Company certified according to ISO 14001, ISO 50001, EMAS standards or equivalent?

⃝  Yes						⃝  No



If “Yes”, please specify according to which standards:

		



		



		



		







14. Is any employee in your Company designated as responsible for ensuring observance of local environmental legislation?

⃝  Yes						⃝  No



 If “Yes”, please specify:

		Position:



		Contact data:



		







15. Does your Company conduct an environmental impact assessment throughout the product/service life cycle?

⃝  Yes						⃝  No



16. Does your Company have a significant environmental impact in the following areas?

⃝  Yes						⃝  No



If “Yes”, please specify the areas:

⃝  Ozone-damaging emissions

⃝  Pollutants emission

⃝  Pollutants discharge

⃝  Waste

⃝  Spills

⃝  Water consumption

⃝  Biodiversity

⃝  Energy consumption

⃝  Use in the activities of non-renewable natural resources 

⃝   Other  (specify)_______________________________________________



17. Does your Company use any environmental protection measures (for example: waste utilization, reprocessing of secondary raw materials etc.)?



⃝  Yes						⃝  No



If “Yes”, please specify:

		



		



		



		







18. Does your organization use lean manufacturing tools (for example, 6 Sigma system, “Kanban” system and others)?



⃝  Yes						⃝  No



If “Yes”, please specify:

		



		



		



		







19. In the past year, did your Company violate the established standards for maximum permissible emissions/ discharges/ wastes? 

⃝  Yes						⃝  No



If “Yes”, please specify:

		



		



		



		







20. Please, indicate if any monetary penalties or non-financial sanctions were applied to your Company in the past year for non-compliance with the environmental legislation? 

⃝  Yes						⃝  No



If “Yes”, please specify:

		



		



		



		







21. Has your Company implemented an energy efficiency improvement system in compliance with Law of Armenia on Energy Efficiency and Renewable Energy (No. 122-N, dated: 09/11/2004)”? 

⃝  Yes						⃝  Yes, is under implementation

⃝  No, but is planned to be implemented  	     	⃝  No, implementation is not planned
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1. General Provisions

1.1.1. No fee is foreseen for provision of RFQ Documentation.

1.2. Legal status of procedures and documents

1.2.1. The Open Request for Quotations (RFQ) is not a tender and the given procedure of Open RFQ is also not considered as a public tender. It is a collection of respective offers available in the market, as a result of which the best offer might be accepted. The process of the Request for Quotations is not regulated by the Articles 463-465, 1043-1044 of RA Civil Code and Law “On Public Auctions”.

1.3. Other provisions

1.3.1. The Applicants independently incur the expenses with regard to the preparation and submission of the Quotation, whereas the Organizer is not responsible for those expenses and has no obligations regardless of the course and results of the purchasing process.

1.3.2. The Organizer reserves the right to reject the Quotation if he/she ascertains that the Applicant expressly or by implication gave, agreed to give or offered the Organizer’s employee reward in any form: job, service, any value as a stimulus that can influence the decision-making to define the best offer.

1.3.3. The Organizer reserves the right to cancel the purchasing process on conducting an Open RFQ at least 2 days prior to the closing date of this Open RFQ, respectively notifying about it the Applicants via posting of this information on www.mts.am/procurement webpage. The Organizer bears no responsibility for the expenses incurred by the Applicants or Third Parties as a result of such cancellation.

2. Order of execution of Request for Quotations

2.1. Preparation of Quotations

2.1.1. General requirements to Quotation

The Applicant who wishes to respond to the RFQ must prepare a Quotation, which shall include:

2.1.1.1 Letter about offer submission in the form and according to instructions, stipulated in this Documentation (for legal entity),

2.1.1.2 Application  on purchase of a vehicle in accordance with instructions indicated in this RFQ (Annex 1 and Annex 2)

2.1.1.3 Applicant’s passport and /or ID card copies

2.1.1.4 Documents, which prove the Applicant’s compliance with requirements of this RFQ:


2.1.2. The Applicant shall submit all documents in hard copies. The Applicant shall also submit electronic version of the Quotation to procurement@mts.am e-mail address before RFQ submission deadline. The electronic version of the file shall be protected by password of at least 12 characters combined of letters, numbers, symbols etc. The electronic version of the Quotation to be provided in Word or Excel format with copy/paste option. The Quotation should be prepared in Armenian (Armenian Unicode font to be used) and/or English The size of the one e-mail is limited and cannot be more than 6 MB. The password of the Quotation shall be enclosed in the envelope of the hard copy of the Quotation submitted to Organizer. The Applicant bears responsibility for non-compliance to this request.  

2.1.3. The Applicant is entitled to submit only one Quotation for purchase of one vehicle. In case of violation of this rule, all Quotations of this Applicant are rejected without consideration of their merits.


2.1.4. If there are multiple lots, the Participant prepares an individual Quotation for each lot applied. All Quotations shall be filled in according to this purchasing Documentation and have to be placed in different envelopes and shall be sealed with the stamp of the Applicant (for legal entity). The lot numbers have to be specified on the envelopes. Afterwards the envelopes have to be inserted into the envelope of the Applicant.

2.1.5. Each document, enclosed in Applicant’s Quotation, must be sealed with Applicant’s seal and signed by the duly authorized person (for legal entity) or by physical person.

2.1.6. Documents (sheets or informational envelopes), included in Quotation, should be fixed or packed in a way that would prevent documents or informational envelopes from accidental loss or replacement.

2.1.7. Applicant shall prepare one original Quotation in Armenian and/or English.

2.2. Submission and acceptance of Quotations

2.2.1. Prior to submission, the original Quotation should be properly sealed in the envelopes (packages, boxes, etc.).

It is recommended to submit Quotations and other related documents and envelopes made of recycled paper:

2.2.2. The Applicant shall submit all documents in hard copies either to the Organizer’s location: “MTS Armenia” CJSC (legal address: 4/1 Argishti str., Yerevan, Armenia) or to the Courier Service before the deadline of this RFQ.   In case of delivering the hard copy of the Quotation by Courier Service, the Applicant should send the delivery related details (the Courier Company’s name, the Airway bill Number, or Tracking Number) to the procurement@mts.am e-mail.

3. Decision-making

3.1.1. At the closed executive session the Purchasing Committee established for RFQ processes makes a decision on conducting additional stages, or on determination of the best offer, but not below a certain value in the purchasing documentation and Agreement conclusion, or about closing the given procedure of RFQ without determination of any Winner, if none of the Applicants meets the requirements of this procedure and/or RA legislation. 

4. Notification of Applicants about the results of Request for Quotations

4.1.1 Organizer within five working days following the determination of the best offer publishes the information about RFQ results on its website which indicates:


a) Title of the Applicant that provided the best offer;


b) Brief description of the subject, place, date and number of protocol of the Purchasing Committee.

5. Procedure of Payment


5.1.1. Applicants, who have made the best proposals, after receipt of RFQ result, signing of the contract and bilateral commitment on refraining from registration of the vehicle in the name of third parties, shall make the payment within five working days by transferring it to the respective bank account which will be provided additionally.

5.1.2. The payment receipt shall be submitted to MTS Armenia CJSC Accounting.


5.1.3. Within one (1) business day upon registering the vehicle in the name of the Applicant (Buyer), the Applicant (Buyer) shall submit the copy of Certificate of state registration of vehicle ownership right to MTS Armenia CJSC Accounting.


5.1.4. In case of failure of the above-mentioned, the Applicant shall be deprived of the chance to purchase the vehicle.


5.1.5. The Applicant (Buyer) shall cover all the expenses related to the vehicle registration.


PAGE  

5



[image: image1.png][image: image2.png]
_1687261442.doc
		[image: image11.png]





		РП-007-1 Приложение 9. Документация по запросу предложений



				Конфиденциально, только для внутреннего использования






		



		





		[image: image10.png]VIVAOMTS






		Documentation on Open RFQ







Subject of RFQ


1.1 The subject of RFQ is as follows: 

The sale of vehicle exploited by the MTS Armenia CJSC 

As agreed within the Assets Committee the starting price is set according to the market value evaluation of independent expert organization. 


The vehicle presented for sale was previously exploited by the Transport unit for the needs of the company and is considered as used. In this respect, MTS Armenia CJSC is giving no warranty and bears no responsibility for the full functionality or further working period of the mentioned vehicle. So the vehicle is being sold with “as is” condition. 

Applicants should fill quotations for the purchase of vehicle and present them in the closed envelope to the Reception of MTS Armenia CJSC’s HQ (Yerevan, Argishty 4/1). 

The sale of the mentioned vehicle is conducted based on the “first come first served” principle and as soon as any acceptable quotation for purchase of vehicle received, it will be assessed and the decision on its correspondence to requirements of RFQ and the sale of vehicle will be made. 


The brief description of vehicle and the starting price: 

		Lot N

		Model

		Registration number

		Production year

		VIN

		Run, km

		Starting Price (in AMD)



		   1

		MAZ 256170

		598 UU 63

		2009

		Y3M25617090001302

		144,903

		3,000,000





Lot 1


		Description



		Model

		MAZ 256170

		[image: image1.jpg]B








		VIN

		Y3M25617090001302

		



		Year of Production

		2009

		



		Condition

		used

		



		License plate

		598 UU 63

		



		Run, km

		144,903 

		



		Starting price,  AMD, VAT incl.

		3,000,000

		





Examination of the vehicle will take place starting from the next day after launch of RFQ, from 10:00 until 16:00 on working days at MTS Armenia CJSC warehouse area located at Raffi str. 111, Yerevan, Armenia.


For examination of the vehicles, please refer to:


Armen Manukyan, Warehouse senior specialist

Mob.093 298698, Email` amanukyan@mts.am 

Lot 1 – Photos
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Company Profile


“MTS Armenia” CJSC (Viva-MTS), is Armenia’s leading mobile operator with over 2 million subscribers. Starting its activity on July 1, 2005, Viva-MTS spearheaded the development of the telecommunication sector in Armenia, offered innovative mobile voice and data products and services, and tailored solutions for different market segments. On September 14, 2007, the Company became the subsidiary of “Mobile TeleSystems” OJSC (MTS), one of the world’s largest multinational mobile operators.


Viva-MTS has become the choice of remote mountainous villagers, housewives, youth, middle-class, as well as travelling business people. Viva-MTS also paved the way and leads the partnership with the society through its Corporate Responsibility: everywhere hand in hand with all Armenians in social, cultural, health, sports, educational and humanitarian activities.


